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Retailor Food 
 

Retailor Food to make changes to a food package after purchases have been made 

• Note: Limited to one retailor per family per month 

• If no purchases: benefits should be voided, then reissued with a tailored package 

 

1. Go to the Participant page in WISPr 

 

2. Expand eWIC benefits in the left navigation pane 

 

3. Click: Retailor Food 
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4. Change subcategory quantities by entering new amounts in the Current column 

 

a) Quantities need to be within the “Limit” range for subcategories and food baskets 

 

b) Food Basket totals include all subcategory foods in that basket 

 

 

 

Subcategories 

Food Baskets 



 

5/2019                                                               3                                            Retailor Food 

5. Enter quantities to the subcategories that are to be added 

• Note: the exclamation mark in the black circle indicates the quantity is not within the 

limits range 

• Hover over the exclamation mark to see if over or under the limits range 

 

 

 

6. Reduce the quantity of another subcategory to put food package within the limits 

• Milk changed from 4 gallons to 3 gallons (remember 4 quarts = 1 gallon) 

 

 

7. Enter notes if there are special circumstances 

 

8. Click: Save (to save new food package) or  

Cancel (to clear changes)  

Quantities 

entered 
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This publication was made possible by Grant 197IDID7W1003 from 
the United States Department of Agriculture. Its contents are solely 
the responsibility of the Idaho WIC program and do not necessarily 
represent the official views of the USDA. 
 

WIC is an equal opportunity provider. 


